STATE . ) OFFICE OF BRECRETARY Of ETATE
13 Application for DEFANTNIRT OF ARCHIVES & NISTORY ! )
ceorcia RECORDS DISPOSITION STANDARD NECONDS MABACEWENT DIvIE1ON o

FOR RECORDS MANAGEMERT DIVISION USE

-

‘ l Jgppllc.tlon Date
.

INSTEUQfTbRS: 58 separate (natructiaong for completion of

Date Recelved Applicctiok Ne.' Tate Completed

MAY 1719?3 7 |

Person to Contact
.

front and rdverse of thie form. Sign original and two copias

b e .
2 .%iiic?zzfpllc“l°" Ro. and forward to Department of Archives and History, Attention:
- )
Records Management Oflfl.'car. [

e e e — - —— . —
3 AGERCY, Divisicn, Subdivielon & Adminietering Office Address

Georgia Department of Public Safety
Drivers Setfvices Section (Uniform Division) .

E. Conf te A . . 5  Working Title 6 . Tel %o
7. N REQUESTED . '

I
[:] ESTABLISH DISPOSITION STANDARD; [:] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED

Patsy Yother

M

.Earliest & Latest |9.Exdct Series Title
Dates of Series

1972-73

Drivers License request file

10'Wha.t is the function of the office in which this record series is created?

The Uniform Division is responsible for the patrol of streets and highways of this state

to insure the safety of lives, injuries and property, to investigate motor vehicle accidents,
to be available for civil disorders or natural disasters, licenseing of citizens to operate
motor vehicles, suspension or revocation of license, accident investigation and computation
of related statistics, supervises motor vehicle inspection records and distribution of

motor vehicle inspection sitckers and other documents and insure the safety of the Governor
of the State of Georgia and his family.

11. This filé contains the following documenﬁs (include form numbers and titles, if any,
and _file arrangement). :

Documents relates to request for Drivers License or correction of information on license
or any questions regarding drivers records. _

File consist of request and Department's reply.

File arranged alphabetically by driver's name.

ATTACH SAMPLES OF THE FILE S
V 12. EQUTPMERT ACCUPIRL ") ko, of Drawvers Cu. FU. of Records

letter-slie File Dravera . . 8 12

" No. of Dravers Cu. Pt T ar Records

ARNUAL RATE OF ACCUMULATION

8 12

In Office(s) In Storage Areafs)

Legal-slre File Dravers

Fioor Space Octupied [Squsre Feet)

17T TE,
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AVERAGE DATLY REFERENCES
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== QUES?IONNAIRE Piace an "an in tne proper coruen. 1t amswer ls "TPs.” plesce explain

13. Is this the Record Copy of the series?

/

1k. Is there a duplication of this deries in another office or agency? ) &
- .r

15. Is the information contained in thls series ever summarlzed or publlshed?
Attach copy of summary or publication. :

16. Does the series contaln classified information’ requlrlng securlty handlln59

17. Does the series initiate, amend or terminate agencylpollcies "and procedures?

18. Could the function be performed if the files were lost or destroyed?

19. Is the series (or major portion of it) regularly microfilmed? If yes, why?

20. Does the record series.provide data as input to an EDP file?

21, Does the record series contain documentationlproduced as EDP printout?

22. Has the Federal Government issued instructions governing the retention/dispo-
sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yés,:what?

——_

VES N0 |
x] T[]
[ 1 [x]
L1 Ix]
[ ] [x]
[ ] ]
x1 [
L1 fx]
[ 1 [x]
[ 1 [x]
[ 1 ]
(1 &I

24. REQUIREMENTS. The following requires the files to be kept 1 years:

(Cite Law, Statute, or other reason for the retention requirement)

a.[]JSTATE ©b.[]STATUTE OF c¢.[]AUDIT  4.[]FEDERAL e.[RADMINISTRATIVE f.[]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

25. AGENCY RECOMMENDATIONS. This agenzﬁfrecoﬁmends that the file series be cut off at the end

of each -¥]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
[x] Hold in the current files area month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holdlng Area:; hold year(s):
[x] Destroy.
[ ] Transfer to State Archives for permsnent retention.
[ ] Destroy immediately after cut-off.
[ ] Oother: (Specify)
(Indicate briefly rationale for recommenda e/or write additional rvemarks):
File needed for check of previous correspondence., Y
Date '
. ) OTHER REQUIRED SIGNATURES DATE
\. PYRN
26. Recommendations Agemy Head/Designee\ - ' “ /)
in paragraph 25[0\1 Approved Disapproved] \\\ 0.0 05 | T B )
are: ape Auaitor/Designee
) --,- ed Disapproved SANP \\ \ o N LS e 2 A W
STATE RECORDS ( : S
COMMITTEE ppvoved [ 1D ~q Lt AL LAy T 51573
Attor General/Designee
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